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Welcome to Playology!

We welcome your family to Playology. We strongly believe that open communication between family and our staff is
essential to fully meet your child (ren)’s needs. We look forward to developing a positive relationship with you and
your child(ren).

Providing a quality and enriching program for your child(ren) is our highest priority. Activities are planned with the
whole child in mind and stimulate thinking, creativity, and individuality. We strive to provide your child(ren) with a
comfortable, happy environment where they can play, learn, and grow.

The purpose of this handbook is to share important information and ideas with families to promote understanding of the
program. To make communication between the facility and parents easier, our email is michelle@playologyco.com.

We welcome your comments and suggestions at any time.

Sincerely,

Michelle McConnell
Owner

Mission Statement:

Our mission is to inspire our students to learn and give working parents peace of mind. Through enrichment and
creative activities, we provide an environment where children learn, grow, and have opportunities to do better in school
and in life.

Purpose:

The primary goal of our school age program is to provide quality childcare for children before and after school and
during camp. The program provides a safe learning environment for all children and a place where the children will
learn to work and play with others.

Philosophy:
We believe that through play there is an unlimited about of knowledge that can be learned. We help bridge the gap
between how children are taught, and children learn best, which at times are very different things.

Program Goals & Objectives

At Playology, our primary goal as childcare providers is to support the holistic growth and well-being of each child.
We understand that every child develops at their own pace and has unique strengths and challenges. Our mission is to
foster a nurturing environment that promotes emotional, social, and cognitive development.

We aim to help children build self-control and essential life skills by teaching them how to follow rules, share, take
turns, and work collaboratively with others—all of which can be learned through play.

Our program’s specific goals are to help children:

Gain pride in their cultural background and learn to appreciate diversity.

Develop the ability to work independently and build confidence in their abilities.

Foster positive relationships with peers by valuing others’ rights and needs.

Explore and succeed in a variety of areas, including physical, intellectual, and social development.

Engage in arts, crafts, sports, games, and multicultural activities that support creativity and self-expression.
Strengthen interpersonal and executive functioning skills, such as empathy, emotional regulation, and the
expression of feelings.

e Collaborate with parents to ensure the continued well-being of each child, both at home and in our care.


mailto:michelle@playologyco.com

Program Overview
Playology offers both an after-school and a summer program for children ages 5 to 12. Our center provides a variety of
enriching activities designed to meet the diverse interests and developmental needs of children. Activities include:
e Artsand crafts
Sports and physical games
Group games and team-building exercises
Multi-cultural activities that promote inclusion and global awareness
Independent and group projects to encourage creativity and problem-solving

For detailed information about daily activities, especially during breaks and holidays, please refer to the site director for
schedules and special events.

Placement

Children will be placed in age-appropriate groups, typically by grade level. However, both emotional and social needs
will also be considered when assigning room placements to ensure that each child’s developmental needs are best
supported.

Communication:

If you have any questions or concerns about the program, please contact your site director or Michelle McConnell at
Michelle@playologyco.com or by phone @ 720-737-3210

You can also find us on Facebook at https://www.facebook.com/PlayologyCO or on the “band” For a direct link please
see your welcome email.

Center Operation’s & Program offerings
Center hours and days of operation: Monday - Friday 6:30am to 6pm.

Center Closures:

= Memorial Day = Christmas Eve
= Labor Day = Christmas Day
=  Thanksgiving Day = New Year’s Day
= Black Friday = |mpendence Day

If a Holiday falls in the middle of the week, we will also take the Monday or Friday before the holiday, for
example if the holiday is on a Tuesday, we will be closed both Monday and Tuesday.

Before and After school

Before school care begins at 6:30am. Our vans leave the center at 7:30am to start school drop offs.
Playology is unavailable to accept students after 7:30am on school days.

Afterschool pick-ups begin at 2:15pm. Depending on your students release time and pick up route will arrive at the
center between 2:45pm-4:00pm. Parents can pick up any time until 6:00pm.

Afterschool daily schedule:
Daily Schedule:
2:30pm-4:00pm: Arrive, Settle in and snack time.

3:30pm-4:30pm: Homework time or quite free time
4:00pm-6:00pm: Free time and/or free time
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After school classes and Programs

Playology offers many afterschool enrichments classes throughout the year. Examples of classes that are offered are:
Lego club, cooking class, Kitchen science, robotics, and book club. To find out what is being offered at your center for
the year please see a staff member.

School Closures & Breaks

Hours will remain the same Monday— Friday 6:30am-6:00 pm for school closures, breaks, and our summer program.
Summer calendar and details are posted in March each year and vary for summer to summer.

Unscheduled school closures:

Playology will do our best to accommodate unscheduled/planned school closures such as a snow day or closure due to
environmental hazard (i.e., Water pipe breaking). However, we will still require a 4-student minimum to open for an
unplanned event.

Daily Schedule for breaks:

6:30am-9:30am children arrive and settle in, free time and stem tables
9:30am-10:00am clean up and prepare for day

10:00am-10:15am snack

10:15am- 10:30am clean up and ready to leave

10:30am-2:30pm field trip or arts/crafts and outdoor time

Non field trip days 12:00pm-1:00pm Lunch

1:00pm-2:30 pm Axrts and crafts or movie (Friday)

2:30pm-3:00pm arrive back at center, settled and snack or clean-up & snack
3:00pm-3:30pm

3:30pm-5:30pm Free time and games

4:00pm-6:00pm Parent pickups begin at 4:00pm

For breaks including summer, a detailed plan of field trips, activities and time frames will be sent to enrolled parents. A
high view calendar is also posted in room 3 for parents to view. The above schedule is a general time frame and
schedule we use but can change slightly to due outings and field trips.



Playology Activities

Daily Activities
We offer a variety of engaging activities for your child(ren) while they are in our care. Activities and outings often depend on
the season and weather conditions.

Play

Play is at the heart of what we do! Whether playing independently or in a group, children gain valuable life skills through play.
We believe school-age children especially benefit from unstructured playtime, as it fosters creativity, problem-solving, and
social development. For more information on the importance of play, please contact Michelle McConnell at 720-737-3210 or
refer to the handout in the appendix.

Homework
We provide dedicated time and a supportive environment for children to complete their homework. Supplemental materials and
activities are also available to reinforce learning and deepen understanding.

Crafts

Creativity thrives at Playology! Through arts and crafts, children explore different cultures, historical periods, and artistic
techniques. These hands-on experiences encourage them to think critically about their own work and appreciate the creativity of
others.

Outdoor Play

We prioritize outdoor and nature and incorporate play and learning when available. Weather permitting, we take time every day
to enjoy the outdoors. This may include nature walks, structured activities, or free play. Outdoor play is essential for children’s
physical health, providing opportunities to run, jump, and explore.

Field Trips

During school breaks, we offer off-site field trips that enrich learning and provide fun experiences. Some trips focus on
academics, such as visits to museums, while others promote physical activity, like outings to Urban Air. Parents will receive
advance notice of all planned trips.

STEM Activities
When time allows, we incorporate STEM (Science, Technology, Engineering, and Math) activities to encourage hands-on
learning beyond the classroom. These activities foster curiosity, problem-solving, and a love for discovery.

School Closures, Breaks, and Summer Activities

During school breaks, we embrace change by tailoring our activities and outings to the unique interests of our families. Each
break brings new opportunities for exploration, creativity, and fun!

For summer, we dedicate each week to a different enriching theme, ranging from art and engineering to cooking, animals,
gardening, and games. Children engage in hands-on activities that foster creativity, curiosity, and practical skills. They will
have the opportunity to plant and tend their own gardens, explore the art of cooking and baking, participate in exciting field
trips, and take part in interactive learning experiences—all while having fun!

Enrollment, Waitlist, Withdrawing, and Financial Policies

Registration & Enrollment

Enrollment is considered complete once the registration packet has been fully completed and submitted to the site director. Each
school year, families are required to renew their enrollment. However, if there are no changes to vital information, a full packet
is not necessary.

Additionally, Playology requires up-to-date immunization records or exemption forms for each student before they can attend.
As part of the registration process, families must also complete a facility tour before enrollment is finalized.

Access for All Children

We welcome all children, regardless of gender, religion, or ethnicity. Questions about this policy can be directed to the center’s
director.

We strive to meet the individual needs of every child while ensuring our program can reasonably accommodate those needs.
Parents and staff should work together to consider the following when determining the best approach for each child:

(You might want to add a list or specific considerations here.)



Considerations for Individual Needs
When determining how best to support each child, parents and staff should take the following into account:

e Snacks and Meals: Does the child have any food allergies or dietary restrictions? Are there special food requirements
that childcare staff need to accommodate?

e Before and After School Care: Can the child comfortably stay with the larger group during homework time, or would
they benefit from a smaller group setting?

e All-Day Child Care & Summer Program: Does the child have the energy and ability to participate in full-day
activities? Are they able to take part in swimming and other physical activities? Do you give permission for your child
to be transported on field trips?

e Medication: Does the child require daily or ongoing medication that must be administered by staff? Are the necessary
permission forms on file, along with a clear procedure for documenting medication administration?

Before & After School Program

Program Dates & Hours
Our Before & After School Program runs throughout the school year, following the local school district calendar. Care is
available on regular school days and select early dismissal or non-school days (as announced).
Hours of Operation:
e Before School Care: 6:30am— School Start Time
e After School Care: School Dismissal — 2:20-4:00 (specific school dependent)
e Full-Day Care: Available on select non-school days (separate registration required).

Enrollment
Enrollment is open year-round based on availability. To enroll, families must complete a registration packet and submit all
required documents, including:

e Immunization records or exemption forms

e Emergency contact and authorized pickup information

e Payment of the non-refundable registration fee

Enrollment renews annually. Families must submit updated information each school year to secure their child’s spot.

Waitlist Policy
If the program is at capacity, families may join the waitlist. Placement on the waitlist does not guarantee a spot. Openings are
offered in the order applications are received.

Withdrawing from Before & After School Care

To withdraw from the program, families must:
e Provide a two-week written notice to the site director, specifying the last day of attendance.
e Pay tuition to cover the two-week notice period.
o Settle all outstanding balances before the last day of care.

Failure to pay outstanding balances by the final day of care will result in the account being sent to collections. Families who
withdraw without providing a two-week notice will still be charged for two weeks of care.

Summer Program

Our summer program runs from the end of the school year until the start of the fall term, with exact dates varying based on
school schedules.

Registration Timeline:
e November: Opens for currently enrolled families.
e December: Opens for past Playology families.
e January: Opens for new families.
A summer-specific registration form and a summer registration fee are required to secure your child(ren)’s spot.

Summer Camp Options:

We offer three enrollment options: Full-time, Part-time, and Drop-in, with two different camps to choose from:
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e Foundations Camp (Ages 4.5-12 years)
e Adventure Camp (Ages 9.5-12 years)

Withdrawing
Withdrawing from the Summer Program

Refund & Cancellation Policy — Foundations Camp & Adventure Camp
e Cancel by May 1st: Full refund of deposit.
e Cancel between May 1st — May 15th: 50% refund of deposit.
e Cancel after May 15th: No refund.

No refunds or credits will be given for unused days or weeks. The registration fee is non-refundable.

Refund & Cancellation Policy — Variable, Drop-in, or Inconsistent Summer Schedules
e Cancel by May 1st: Full refund for selected days (excluding the non-refundable $50 registration fee).
e Cancel between May 1st — May 15th: 50% refund for selected days (excluding the registration fee).
e Cancel between May 15th — June 1st: 25% refund for selected days.
e  After June 1st: No refund or credit for unused days or weeks.

Changing Summer Registration

Changes to Summer Enrollment
Once a child is accepted into the summer program, any changes to their enrollment (e.g., switching from full-time to part-time
or vice versa) are subject to availability. Requests for schedule changes must be submitted in writing and will be considered
based on current program capacity.
e If a family reduces their schedule (e.g., from full-time to part-time), they will be placed on a waitlist for the requested
schedule change. Their original full-time spot will not be guaranteed if a change is approved.
o If a family increases their schedule (e.g., from part-time to full-time), approval is based on available space.

Refunds and payment adjustments for schedule changes follow the Refund & Cancellation Policy outlined above.

Summer Vacation Discount
Families enrolled full-time for the entire summer are eligible for a 50% discount on one week of vacation, applied as a credit
toward the last week of summer tuition.
Important Details:
e If you cancel or withdraw before the end of summer, the discount will no longer apply.
e To qualify, vacation dates must be submitted by May 1, 2025.
e The discount applies only to the days your child is absent.
e This offer is available only for full-time summer enrollment. Part-time and drop-in schedules are not eligible.
If you have any questions or would like to submit your vacation request, please contact the site director.

Facility Fees and & Holidays

Before & After School

4-5 days a week--$400/month Only Before School Only After School

3 days a week----$310/month 4-5 days a week----$140/month 4-5 days a week---$300/month
2 days a 3 days a week $120/month 3 days a week---$250/month.
week$256/month 1-2 days a week $12/day 2 days a week---$200/month.
1 day a week--$128/month 1 day a week--$100/month

If needing an inconsistent/changing or variable/ drop-in schedule, please contact Michelle at michelle@playologyco.com for
more information and pre-approval

Rates are subject to change
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There is no proration for months with school breaks or closures, this rate is already discount to include breaks thru out the
school year and is a flat rate every month for convince.

Summer Program Rates

Foundational Camp

Monday - Friday: $200/weekly Adventure Camp Inconsistent & Drop in Options
Part time 3 days: $150/weekly Monday - Friday: $250/weekly Drop-in Option: $55/day plus daily
Monday, Wednesday, Friday Part time 3 days: $200/weekly field trip fee (field trip days)
Part time 2 days $100 /weekly Monday, Wednesday, Friday based on availability
Tuesday and Thursday Part time 2 days $150 /weekly Registration fee $50

Tuesday and Thursday

Foundational and Adventure camp require both a registration fee of $125(non-refundable) and a deposit of 1 week (refundable
please see “withdrawing section”) upon acceptance into program.

Payment

You may choose to be part time, full time or drop in. A non-refundable, non-transferable registration fee of $50.00 is charged
for each child annually for the school year. Our summer camp registration fee is $125 per child annually, which pays for camp
tee, bag, and deposits for field trip passes. We require registration forms, immunizations/ exemption forms and fees to be
completed before the first day of attendance.

Playology requires payment before care is given.

Payment Schedule

Monthly: Payments are due the 1%t of each month. Should the 15 fall on a Saturday or Sunday, payment is due the Friday before
the 1%,

Semi-monthly: Payments are due on the 1%t & 15™ of each month. Should the 1%t or 15" fall on a Saturday or Sunday, payment
is due the Friday before the 1t & 15,

Accepted Payments
Playology accepts, cash, money order, checks or credit cards. Playology uses square. To help us mitigate rising costs of doing
business, starting June 1%, 2024, there will be a convenience fee for using credit cards or debit cards to pay tuition.

The rates are as follows:
For credit and debit card payments 3.2%
For ACH payments 1.3%

There is no convenience fee if you choose to pay with check, cash or money order.

Checks or Money Orders: Made payable to the Playology. Cash payment must be for the exact amount. The sites cannot make
change, but they can apply any credit to your next payment.

Returned Check
Returned checks must be replaced by money order/cash for the check, plus a $10.00 service fee.

Late Payments

A late fee of $25.00 is added each time a payment is late. If payment is not received this can result in termination of childcare
services. If balance are past 30 days late, a $5 a day fee will be added to your account until paid or a payment schedule is
created.

Balance Due Policy

No one will be allowed to carry total amount due for more than 1 week past the due date. If payments are not current within the
1 week of the due date, the child(ren) will lose their space in childcare. Fees cover the operation of the center, staff salaries,
supplies, curriculum materials, snacks, water, electricity, etc. We need everybody to be responsible for his or her childcare
payment so that we can continue to give the quality childcare our children deserve.

Collections:
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We will send your account to collections after 30 days of non-payment. Any discounts or other payment arrangements will not
be honored. You will be responsible for paying the full amount owed. If your account is under $100, the difference will be
added to your account to send your account to collections. In addition, your account will have 30% of total due added to your
balance when sent to collections.

Vacation & Sick Absences

Fees are calculated with two weeks of vacation/sick absence credit per year. Payment is required even if a child does not
attend. Families must notify the Site Supervisor in writing before any extended absence. Failure to do so may result in the
child being considered withdrawn from the program.

Holiday & School Closure Fees

Families requiring care on school closure days will be charged an additional daily fee:
e $30/day for currently enrolled Before & After School families.
e $37/day for families not enrolled in Before & After School care.
Enrollment Option:
e Before & After School Families: If you opt-in for holiday/school closure care during registration, your child will
automatically be signed up for care on any day the school is closed.
e If you do not opt-in, a spot will not be automatically reserved, and you will not be charged for those days.

After-School Pickups & Attendance Notification Policy
It is the parent’s responsibility to inform Playology if their child will not be attending on a scheduled day.
Why This is Important

Van drivers will not leave the school until all scheduled students are accounted for. Failing to notify Playology causes delays,
affecting the entire van route and making other pickups late.

Failure to Notify Penalties:
e 1st Occurrence: Reminder of the policy.
e 2nd Occurrence: $10 fee.
e 3rd Occurrence: May result in termination of childcare services.
[ ]

Please communicate any absences promptly to ensure smooth operations for all families.
Operational Policies & Procedures

Attendance & Check-In Procedures
e Attendance is taken daily as students are picked up from school or dropped off at the center by a staff member.
e Parents must notify the center in advance if their child will be absent or arriving late.
[ ]
Sign-In & Sign-Out Procedures
e A parent or authorized adult (18 years or older) must sign the child in and out each day.
e Signatures must be full names and match the photo ID on file.
e This policy follows Title 22 Licensing Regulations 101326.1 (b) and 101329.1 (a.1).
L]
Authorized Pick-Ups & Safety
e  Children will only be released to individuals listed on the authorized pick-up list provided at registration.
e If an unauthorized person is picking up a child, parents must provide written authorization in advance.
o Staff will check photo IDs of all individuals picking up children.
e If an unauthorized person attempts to pick up a child:
o Staff will immediately ensure the child is in a safe location.
o The person will be asked to leave.
o If they do not comply, staff will contact the police immediately.
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Daily Absences & Attendance Notification
e Parents must notify the center as soon as possible if their child will be absent.
Playology is not responsible for children who are not at the designated pick-up point from school.
Failure to notify the center of absences more than twice per month may result in termination of childcare services.
If a child is on a school field trip and will return late, parents must notify the center.

Steps Taken to Locate a Missing Child:

If a child is missing at pick-up, staff will:
1. Contact the school office and/or classroom teacher.
2. Check with the site director.
3. Call the parent or emergency contacts.
4. If the child cannot be located, authorities will be notified.

Late Pick-Ups & Fees
e  Children must be picked up on time each day.
e Late pick-up fees apply: $1 per minute after closing time.
e If achildis not picked up within 30 minutes, staff will:
1. Attempt to contact all emergency contacts.
2. If unsuccessful, notify the proper authorities, and the child may be placed in their care.

Excessive late pick-ups may result in termination of childcare services.

Late Arrivals & Drop-Offs
e Parents must call or text (720-737-3210) if their child will be arriving late or absent.
e Drop-off window for all-day care: 6:30 AM — 9:00 AM.
o If the group has already left on an outing or field trip, staff will not be available to provide care.
e Children must check in at the center before attending a field trip. We do not accept children in route to a trip or
allow parents to drop off kids at the field trip site.

Vacation & Holiday Absences
e Parents must notify staff in advance if their child will be absent for vacation.
e Program fees are not prorated for absences.

Student Transportation & Transportation Safety

Parental Permission
e Parents must provide prior written permission for their child to be transported in Playology vans.
e General transportation permission is granted annually through the registration paperwork.
o For field trips, special events, and outings, additional parental/guardian permission is required for each event.

How Students Are Transported
e Playology transports children using licensed Playology vans or vehicles or by walking when appropriate.
e During summer, Playology charters buses through a local school district for transportation needs.
e Personal staff vehicles are never used for student transportation unless they are verified, licensed, and pre-approved
for childcare transport.

Van Safety Rules
To ensure student safety, the following rules apply in all Playology vans:
e Booster Seats: Children 9 years old and under must use a booster seat at all times.
e Seating Arrangements:
o Children 5 years old or younger or those unable to buckle themselves must sit in the first two rows of the
van.
o All children must always wear a seatbelt.
e Other Safety Measures:
o Eating is not allowed in the vans.
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o Personal items must be stored in bags at the child’s feet.

Behavior Expectations & Consequences
If a child unbuckles their seatbelt, becomes too loud or disruptive, or behaves in a way that makes driving unsafe:

1. The driver will pull over to address the situation.

2. If the child cannot be calmed down or continues unsafe behavior, the driver will call the parent/guardian
for immediate pick-up.

3. Another Playology van will transport the remaining children back to the center while the child and a staff
member wait for parental pickup.

Staff Requirements for Operating Playology Vehicles

To ensure student safety, all Playology drivers must meet the following requirements:
e Hold a valid driver’s license.

Maintain a clean driving record.

Pass a background check.

Complete 15 hours of van training before driving with students.

Maintain CPR and First Aid certification.

Emergency Preparedness

All Playology vans are equipped with:
e First Aid Kits
e Emergency Contact Information
¢ Vehicle Emergency Equipment

In the event of an emergency while in transit, refer to the Emergency Procedures section of this handbook.
Field Trip & Outing Policies and Procedures

Field trips, special occasions, and outings provide exciting learning experiences for our students. For each event, parental or
guardian permission is required.
Supervision & Safety
e Playology maintains a strict supervision ratio of 10:1 for standard outings and 5:1 for all swimming trips.
e  Children are assigned attendance groups and must follow a buddy system at all times.
o Attendance will be taken before departure, upon arrival, every 20 minutes, and whenever transitioning between
areas.

Dress Code & lIdentification
e To ensure easy identification, all students are required to wear a Playology shirt during field trips.

Behavior Expectations
To ensure a fun and safe experience, all students must:
e Stay with their assigned group.
e Refrain from roughhousing or disruptive behavior.
e Use polite manners and show respect to Playology staff and outside personnel.
e Follow all instructions given by Playology staff and field trip site personnel.

Participation & Behavior Policy
e Playology reserves the right to cancel a field trip if student behavior is deemed unsafe or disruptive.
o Ifachild repeatedly fails to follow safety rules (e.g., not listening, running away, or engaging in unsafe behavior), they
may be excluded from future field trips for the safety of themselves and others.
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Volunteer Requirements

Read and accept Playology’s Volunteer Guidelines.
Provide a copy of a valid driver’s license or state ID.
Complete and sign a Volunteer Release Form.
Submit a background check prior to participation.

If you are interested in volunteering, please speak with a staff member to receive a Volunteer Packet with detailed instructions.

Records and Files

Child Records
Playology maintains child records—including registration forms, immunization records, behavioral plans, sign-in/out sheets,
custody paperwork, and medical documents—for three years after a child is no longer enrolled. After this period, records will
be securely shredded and recycled.
Release of Child Records
e Copies of a child’s records (e.g., sign-infout sheets, medical forms, and registration documents) are available only to
the custodial parent(s)/guardian who enrolled the child.
e Records will not be released to non-custodial parents/guardians without written permission from the custodial
parent/guardian or a court subpoena.

Meals & Snacks

Drinking Water
Safe drinking water is always available. However, children must bring a full water bottle each day for personal use.
Meals & Snacks for School Breaks & Closures (excluding Summer Break)

School breaks & Closures
e Parents must provide lunch and snacks unless otherwise specified in the schedule.
o  Staff will check lunches to ensure they meet one-third of the child’s daily nutritional needs. If a lunch is inadequate
or forgotten:
o Parents will be contacted to provide a replacement.
o If unreachable, the Site Supervisor will provide a nutritious meal, and a $5.00 fee will be charged.

Celebrations & Special Treats
e Any treats/snacks for parties or celebrations must be store-bought and pre-packaged.
e Permission for food-related activities is included in the registration packet.

Meals & Snacks for Summer Break
e Parents have the option for Playology to provide lunch daily or to send a packed lunch. There is a $25/per week per
student if Playology provides lunch.
e Parents must provide a morning snack each day their child attends all-day care.
e Playology will provide one afternoon snack.

Allergy Policy
e All food allergies must be reported to Playology.
e If achild requires an EpiPen, parents must either provide one or sign a waiver.
e A care plan will be established in collaboration with our nurse consultant.

& Note: Playology is not a peanut-free facility.
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Disciplinary Guidelines & Policies

Aggressive Behavior Policy

Playology maintains a zero-tolerance policy for aggressive behavior. If any child uses their hands, feet, or any object with the
intent to injure another child, they may be immediately dismissed from the program. Dismissal is at the discretion of Playology
and will be without refund or credit.

Suspension or termination of childcare services will be determined on a case-by-case basis.

Approach to Discipline
Discipline at Playology is designed to be appropriate, constructive, and educational in nature. Strategies include:
e Diversion — Redirecting the child to an appropriate activity.
e Separation — Removing the child from the situation temporarily.
e Discussion — Talking with the child about the incident.
e Positive Reinforcement — Praising appropriate behavior.

Children will never be subjected to physical or emotional harm, humiliation, or harsh punishment. Discipline will always be
handled by staff, and authority to discipline will not be delegated to other children.

Disciplinary Action Plan

Minor Behavior Issues:
o  Child will be separated from the group briefly.
e The staff and child will determine when the child is ready to return.
e A behavior report may be logged if necessary, and a copy will be given to the parent.
e Day-to-day minor behavioral challenges (e.g., difficulty sharing, small disputes) do not always warrant parental
notification.
e Behavior inconsistent with developmental expectations will be discussed with the parent/guardian.
Major Behavior Issues or Continued Misconduct:
e Child will be separated from the group.
e The staff and child will discuss problem-solving strategies.
e Parents will be notified and involved in next steps, which may include:
o Parent/child/staff conference
o Behavior modification contract
O
If a child fails to adhere to the contract or poses a safety risk, the Site Director will determine whether the child should
be temporarily suspended or permanently removed from the program. If a child is dismissed, the registration fee will not
be prorated or refunded.

Examples of major behavioral issues include, but are not limited to:
e Bullying
e  Use of inappropriate or sexual language
e Threats of harm to others
e Physical or verbal violence

Incident Reports

An Incident Report will be completed and filed if a child engages in any of the following behaviors:
Hitting, kicking, or biting staff or other children

Running away from the program/teacher

Damaging property belonging to Playology, the school, or other children

Using foul, abusive, or consistently inappropriate language

Defiant, disruptive, or out-of-control behavior

If a child has three (3) documented incidents within one year, they may be dismissed from the program.
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Damage to Property:
If a child is found responsible for property damage, parents/legal guardians will be financially responsible for repair or
replacement costs.

Immediate Dismissal from the Program

A child may be dismissed immediately if they:

Require constant one-on-one attention.

Inflict physical or emotional harm on other children.

Physically abuse staff or refuse to adhere to program rules.

Require physical restraint to prevent harm to themselves or others.
Consistently disrupt the program without any effort to follow the rules.

There will be no refund or credit for dismissals due to disciplinary action.

Special Circumstances Policy

If a child requires professional assistance beyond what Playology staff can provide, a referral to professional
resources will be made. It is the family's responsibility to seek professional support.

If the family does not pursue professional intervention and the child’s needs exceed the program’s capacity, Playology
reserves the right to terminate enrollment. If termination occurs, no refund or credit will be issued.

Threats of Violence or Harm

If a child makes a verbal or physical threat toward another child or staff member, parents of both parties will be notified.
A threat assessment will determine whether the threat is transient or substantive:

Transient Threats: Expressions of frustration, anger, or humor that can be resolved without harm.

Substantive Threats: More serious threats requiring further evaluation:

e Serious threats (e.g., intent to hit, fight, or harm) will be documented and addressed.
e Very serious threats (e.g., threats to kill, rape, or cause severe injury) will result in law enforcement involvement
and an investigation.
[ )
For both serious and very serious threats, a formal threat report and plan of action will be developed before the child may
return, if appropriate. In some cases, this may result in termination of care.

Child and Family Resources:

Counseling Centers:
Playology will not recommend the use of certain counseling centers. The choice and decision must be made by the parents or
guardians of the child(ren).

Toys, Electronics, Money & Other Personal Items from Home

Toys
Toys should be left at home. If a toy is brought to the center, Playology will not be responsible for its loss or damage.
Additionally, toy guns or any other toys that represent destruction are not permitted.

Electronics & Money

Participants should not bring personal electronic devices—including iPods, MP3 players, computers, phones, PSPs—or money
to the program. If a participant brings these items, they will be solely responsible for them. Staff will notify parents via the
calendar if extra money is needed for a specific activity; otherwise, bringing additional money is discouraged. Playology and its
staff will not be responsible for lost, broken, or stolen electronics or money.

Electronic Use
On special occasions or for school-related activities, students may use electronics with prior approval.
When using personal electronics at the center, the following guidelines must be followed:

e  Children must sit in a location where their screen is visible to a staff member.
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YouTube access is not permitted while at the center.

Violent games, including those with shooting, killing, or physical/verbal assault, are not allowed.

Devices are not to be shared.

Other children should not watch a peer’s device unless both have permission to use electronics.

On full-day center visits, electronic use is limited to one hour with parent permission.

Unless it is a designated movie-and-lunch day or similar event, children may not use devices while eating.
Staff will delay electronic use until the afternoon.

[ )
Please discuss appropriate online behavior with your child. Many online games include chat rooms that may expose children to
inappropriate content, which is not permitted at Playology.
Playology will provide guidance on online safety as needed. For additional online safety tips, please refer to the appendix.

Cellphones
Cellphones are discouraged at Playology and must be kept in backpacks if a child needs to bring one. Staff members will have
cell phones available for necessary communication between children and parents.

If a child needs to check their phone, they must receive permission from a staff member. Cellphones should only be used in case
of emergencies or for pre-approved communication with parents. Social media and messaging apps are not to be used during
program hours. If a child is found using a cellphone inappropriately, it may be confiscated and returned at the end of the day.
Repeated misuse may result in a discussion with parents regarding cellphone privileges at Playology.

Personal Items

Parents must label all personal belongings brought to the program. Each participant should have a labeled bag for storing their
belongings. Any items left behind at the end of the day will be placed in the Lost & Found. Playology is not responsible for lost
or misplaced items.

Clothing

Children should wear comfortable, washable clothing suitable for active play. Tennis shoes are recommended as they provide
the best support and safety. Thong-style sandals and other footwear that may limit movement or pose a safety risk are not
permitted.

For safety reasons, jackets must have cords removed.

If your child is prone to bathroom accidents or is younger, please provide an extra set of clothing to be kept at the center or in
their backpack. If a bathroom accident occurs, Playology will provide clean clothing. If the borrowed clothing is not returned
within 48 hours, a $7 replacement fee will be charged.

Camera Usage

Playology uses both audio and visual video cameras inside each room and outside on the playground. Parents may ask for
permission to view camera footage in writing. If approved, (based on circumstance on a case-by-case basis) footage will only
been shown with the director present and only the requested footage will be available.

Immediate Access to Center

The monitored telephone for the Thornton Center : 720-614-9553

This number can be used to contact staff that is in the center at any time. In addition, you can also call 720-737-3210.
For convivence, each number can also be texted.

Visitor policies

All visitors must check in with a staff member. A staff member will check in a visitor by 1. checking ID (visitor is unknow), 2.
Sign visitor in on the visitor log 3. Indicate why visitor is in the building and what area they will be in 4. Sign the visitor out by
indicating the time visitor left.

All people who are not staff, regular volunteers or parents staying longer than pick up or drop off must be signed in on the
visitor log.

Students will not be permitted to bring friends to the program or meet them at the site.

Participation
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Participation Exclusion:

Parents can choose to exclude their child from participating in any activity. Please indicate exclusions on your registration or
you may email your site director with modification of your permissions.

When possible, an alternate activity will be provided. If we cannot accommodate your child in an alternative activity, we may
require that you keep your child at home.

Video & Photography:
Participants in any public facility or program may be photographed or videotaped for use in city publications or promotional
materials. Permission or denial can be found in your registration paperwork.

Permissions

To provide the best care possible Playology asks you to fill out the “permissions section” in the registration packet. In addition,
for our off-site outings and field trips you will be asked to fill out a permission slip (in appendix), as well as waivers for certain
activities required by that center. This can include but not limited to warrior challenge, urban air, and defy. These permissions
need to be filled out yearly unless otherwise stated.

Sun Protection and Bug Spray

The staff must obtain the parent/guardian’s written authorization to apply sunscreen on an emergency basis to their children's
exposed skin. This authorization is in the registration packet. Parent’s must apply sunscreen prior to dropping their child(ren)
off at Playology.

The sunscreen that Playology uses is Kids Rocky Mountain Sunscreen and has a SPF of 50. For more information see the site
director.

Playology uses “OFF” brand bug spray.

Swimming Trips
We follow all pool rules and follow state guidelines for the safety of all children on the trip.

Release to View Movies or Videos
Playology does not watch T.V. during site hours but may watch a G or PG rated movie or videos either at the center or at the
theaters.

Personal Hygiene:

Each child will be instructed to wash hands with soap and water before meals, after using toilet facilities and upon returning
from field trips.

If a child gets sick while in care a parent will be notified, & the staff will request the child be picked up.

All permissions can be found in your registration packet.
AMERICANS WITH DISABILITIES ACT:

Playology welcomes everyone to participate and enjoy programs and facilities regardless of race, color, religion, gender,
national origin, age, or disability. If your child has a disability and you would like to request special accommodations, please
contact the Site Director at 720-737-3210 at least 24 hours prior to your first day of participation, preferably two weeks prior.

We support the Americans with Disabilities Act and strive to comply with all aspects of the law to ensure barrier-free
participation. This includes extra staffing support, modified games and activities, and strong parent communication. It is our
goal to make this a positive experience for all students regardless of physical or emotional disabilities.

Assessing Special Needs:

Childcare programs are required to make an individual assessment about whether it can meet the needs of the child without
fundamentally changing the program. There may be situations where we are unable to accommodate a special needs child. Upon
registration, parents with children with special needs will need to provide an existing individualized healthcare plan for the child
that can be reviewed to determine whether our program can meet the needs of the child.

The individualized healthcare plan shall include the following, as needed, for the child and must be signed by the health
care provider:
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Medication schedule.

Nutrition and feeding instructions.

Medical equipment or adaptive devices, including instructions.
Medical emergency instructions.

Considerations before Enrolling a Special Needs Child:
Though our program is state licensed, please consider the following limitations of our program before enrolling your special
needs child.

Limited hand washing facilities.

Limited restroom facilities.

Many activities are held outdoors, and students are exposed to sun.
Field trips are held off-site

Bullying
Bullying is not tolerated at Playology!

Creating a "caring community" is one of the goals of the Playology. To achieve our goal, we will be working together to learn
more about problems many young people face such as peer pressure, conflict, and bullying. Staff, students, and parents all play
an important role in helping to create a caring community, one in which all children feel valued and safe. Our staff members
participate in a yearly anti-bullying and recognition course.

If you believe your child is being bullied:

Please notify the staff immediately.
Make sure your child knows that if he/she is feeling bullied or unsafe he/she should notify any staff member right away.

Any concerns may be brought to the attention of Michelle McConnell @ 720-737-3210 or email at
michelle@playologyco.com.

If your child is doing the bullying:

First Offense: Your child will be asked to write a "think sheet" to complete. This will encourage students to think through their
actions and will encourage them to determine a more appropriate behavior. A staff member will contact you to discuss the
incident and review the "think sheet.”

Second Offense: Your child will be suspended from camp for the remainder of the day, and you will be contacted to pick up
your child in a timely manner. Depending on the severity of the incident, your child may be suspended for additional days as
determined by the Site Director.

Third Offense: Your child will be required to leave the program.
Each situation will be dealt with on an individual and case by case basis Staff will adhere to this policy as closely as possible.
Health, Safety & Emergency Policies & Procedures

Health and Wellness Policy

To maintain a healthy environment for all children, it is important that each child arrives at the center in good health. Children
who show signs of illness will not be accepted. If a child is ill, parents or guardians are expected to make alternate care
arrangements.

Signs of Illness

The site supervisor reserves the right to refuse admission to any child showing symptoms of illness, including but not limited to:
e Runny nose or eyes
e Coughing
e  Skin rashes
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Parental Responsibility

Parents or guardians are required to notify the site by phone or text if their child will be absent during the school year. During
the breaks and summer breaks notification is not required and it will be assumed that if a child is not dropped off by 9:00am that
they will NOT be in attendance.

Contagious llInesses
Conditions such as pink eye, lice, or worms must be reported immediately to the site, so we can take necessary steps to prevent
the spread to other children.
When to Keep Your Child at Home
Please keep your child at home if they:
e Have a fever, or have had one in the past 24 hours
Are on antibiotics (within the first 24 hours)
Have a cold that is less than four days old
Have a heavy nasal discharge
Have a persistent cough
Show signs of a communicable disease (e.g., sniffles, sore throat, headache, abdominal pain, and fever)

IlIness During the Day

If symptoms of illness appear during the day, parents or guardians will be contacted immediately to pick up their child. For
contagious illnesses, a physician’s note may be required before the child may return. A child may return to the center once they
have been symptom-free for 24 hours.

Please see appendix for more information about when to keep your child home & COVID Related information.

Center Illness Policy

General Exclusion Requirements

Children and staff must be excluded from the center when they exhibit certain symptoms of illness, especially if they are unable
to participate fully in activities or perform their required duties. A detailed list of symptoms requiring exclusion can be found in
the "How Sick is Too Sick?" section of the appendix.

Excluding Children

Staff are responsible for observing children at drop-off and throughout the day for signs of illness. If a child shows symptoms
that require exclusion upon arrival, they will not be admitted. If a child develops symptoms of illness during the day, the
parent/guardian will be contacted to pick them up.

The child will be provided with a separate resting area away from other children until they are picked up. Children may return
to the center once they meet the guidelines outlined in "How Sick is Too Sick," the Infectious Disease Guide, or as advised by
their healthcare provider or a public health professional.

All incidents of children being sent home due to illness will be logged in an illness record. Any items used for the child’s care,
including cots and bedding, will be cleaned and sanitized or disinfected if contaminated by body fluids after the child leaves.
The return date and time will also be recorded in the illness log.

Outbreaks

If a child or staff member is diagnosed with an illness that must be reported to the health department, the facility will contact the
health department immediately. Outbreaks will also be reported if there is an unusually high number of children or staff
exhibiting the same symptoms. For example, higher-than-normal absentee rates during a particular season would prompt
reporting.

Additionally, if two or more people who do not live together are sick with symptoms such as vomiting, diarrhea, or jaundice,
the health department will be notified.

Communicable Diseases & IlIness Policy
Communicable diseases include, but are not limited to, the following: hepatitis, measles, mumps, meningitis, diphtheria, rubella,
salmonella, tuberculosis, giardia, and shigella.

If a child shows signs of a severe or communicable illness:
e Parents or guardians will be contacted immediately.
e The child will be separated from the group and provided with a mat and blanket (if desired) for comfort.
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Parent Responsibility:
e We request that parents notify staff if their child has been diagnosed with a communicable illness.

Response to Communicable IlIness:
e The Director will notify the local Health Department, relevant staff members, and parents of other children enrolled at
the site if further action is necessary.
e The confidentiality of the affected child will be strictly maintained at all times.

Medications Policy

At Playology, we require all medications to be checked in with a staff member. Medications cannot be left with your child.
Please allow 24-48 hours for medication to be properly checked in. If you prefer not to check in medication, you may come to
the center to administer it to your child personally.

Prescription Medications:

Must be in the original container, clearly labeled with:
o Child’s name

Medication name

Dosage and route

Time the medication is to be given

Date the medication is to be discontinued

Licensed healthcare provider’s name

Pharmacy name and phone number

O O O O O O

Over-the-Counter Medications:
e  Must be labeled with the child’s name.
e Dosage should match the signed authorization from the healthcare provider.
e Must be in the original packaging.

Medication Administration:
e The center agrees to administer medication as prescribed by a licensed healthcare provider with prescriptive authority.
e Parents are responsible for picking up expired or unused medication within one week of notification by staff.
e Any medication left at the center will be discarded according to state regulations for safe disposal.

Checking In and Out Medication
To check medication into the center for administration by staff, the following requirements must be met:

Required Documentation:

e A doctor’s note that includes:
o Child’s name
Name of medication

O

o Dosage and directions
o Prescription details

o Physician’s name

O

e Prescription medication must be in the original container with the pharmacy label, which includes:

Prescription number
Name of medication
Date filled
Physician’s name
Child’s name
Dosage instructions

O O O O O O

o

The medication must match the details outlined in the physician’s prescription or care plan.
Parent Handbook ___ Last revised March 29, 2025 Page 22 of 41



Returning or Disposing of Medication:
e When no longer needed, medications will be either returned to parents/guardians or destroyed.
¢ A medication return form must be completed when returning or disposing of medication.

Medication Records

A written record will be kept for each medication administered, which includes:
Child’s name

e Date and time medication was given

e Name and dosage of medication

e Name or initials of the staff member who administered the medication

Self-Carrying Inhalers for Asthma
e Children with asthma may carry and use their own inhalers as directed once written parental consent and authorization
from the prescribing healthcare provider is received.
e Parents must complete a self-carry form for this purpose.

Record Retention
e  Medical records will be kept for the duration of the child’s time at Playology and for 3 years after the child’s last day
of attendance.

Medication Storage
e All medications will be stored in a locked box and dispensed by a staff member at the appropriate time.
e A written record of all medications dispensed is required. No medication may be kept with the child.
e Prescription medication will not be dispensed without written permission from the child’s doctor.

Medications Requiring Refrigeration
e Medications requiring refrigeration will be stored and administered in compliance with Section 12-38-132, C.R.S., of
the “Nurse Practice Act.”

Care Plans

Care plans are required for all children who:
e Use inhalers
e Take daily medication that requires staff administration
e Have an epi-pen for emergency use

If your child requires an emergency medication, such as an epi-pen, they will not be allowed to attend unless the epi-pen and
care plan have been properly checked into the center.

Hygiene Policy
Each child will be instructed to wash their hands with soap and water at the following times:
e Before meals
e  After using the toilet
e Upon entering the building
e  After returning from field trips

If a child becomes ill while in care, the parent will be notified, and staff will request that the child be picked up as soon as
possible.

Identifying Where Children Are at All Times
e Sign-In/Sign-Out:
o Parents must sign their child in at the beginning of each day and sign them out at the end of the day.
o Staff will verify any child not signed out to ensure they have safely left the program.
O
e Age-Appropriate Groups:
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o Upon arrival, children will be assigned to age-appropriate rotation groups. The staff-to-child ratio will not
exceed 1:15.
o Head counts will be conducted regularly throughout the day to ensure all children are accounted for.

e End-of-Day Procedures:
o Closing staff will double-check the sign-out roster to ensure all children have been picked up.
o A final building sweep will be conducted to ensure the building is empty of all Playology students before staff
leaves for the day.

Emergencies/Injuries Policy

In the event of an accidental injury, we will immediately attempt to contact the child’s parent or guardian. If necessary, we will
call an ambulance or paramedics for assistance.

e Until the arrival of the parent or emergency responders, the Site Supervisor will take charge and make all decisions
regarding the child’s care.
e Parents will be responsible for any expenses resulting from the injury or emergency care.

To ensure prompt and appropriate care, it is important that the site is kept informed with up-to-date contact information for
parents and emergency contacts. A signed consent form from the parent, agreeing to this provision, will be on file at all times.

Accident Insurance Policy

Playology does not provide accident insurance. Parents are encouraged to maintain their own accident insurance coverage for
their child.

Center Closure Policy
In the event the center must temporarily close due to circumstances such as a flood, pandemic, construction, fire, or other safety
concerns, parents will need to make alternate childcare arrangements.

e Short-Term Closures (less than 14 days): Parents will be asked to pay full tuition for the duration of the closure.
e Long-Term Closures (14 days or more): Tuition payments will be suspended.

Playology follows local school closures for all snow and weather-related closures. For non-weather-related school closures,
Playology will evaluate the situation on a case-by-case basis, considering factors such as health, safety, and the ongoing need
for childcare services. The decision to remain open or close will be based on these considerations.

Air Quality Index (AQI) Policy

The Air Quality Index (AQI) will be monitored using the AirNow mobile app. The following procedures will be followed
based on the AQI levels:
e Greenor Yellow AQI: No changes will be made to outdoor activities; children can play outside as usual.
e Orange AQI: Children in sensitive groups will be provided with an indoor alternative to outdoor play.
e Red, Purple, or Maroon AQI: All activities will be moved indoors, and staff will monitor children for any health
effects.
[ ]
In the event of poor air quality:
o  Staff will move children as a group in an organized manner to a predetermined safe location.
e Once children and staff are secure, the Site Director (if not already with the group) will be notified of the evacuation,
including the location and status of the group.

Next Steps:
e The Site Director and staff will assess the situation and determine the next steps, including:
o Notifying parents
o Arranging for emergency transportation if necessary
o Discussing further procedures for managing the situation
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Playology Child Care Center: Emergency Action Plans

Evacuation: In case of the need to evacuate our site, the following procedures will be followed:

Evacuation routes/exits:

e Children are cared for on the main level of the building only and are not
permitted on second level.

e Exits (all windows and doors are checked regularly to ensure opening):

e All Classrooms: windows, west door, front door

Notification:

Once all children are safely evacuated:
e 911 will be called
e Parents will be notified of the evacuation

Emergency Kits/Information:

e Emergency kits will be taken when possible.

e Grab & Go Bags will be taken when needed

e  When leaving the building all child contact information will be brought along
with emergency items

Evacuation Sites:

Emergency Evacuation Location #1, within walking distance from childcare facility
Outdoor site —
East Lake Park

Emergency Evacuation Location #2, within walking distance from the childcare
facility:

Key Bank

12801 Colorado Blvd, Thornton, CO 80241

303-451-4730

Emergency Evacuation Location #3, Two to Five (2-5) miles from the childcare
facility:

North Metro Church

12505 Colorado Blvd, Thornton, CO 80241

303-457-8560

Emergency Evacuation Location #4, Two to Five (2-5) miles from the childcare
facility:

Big Dry Creek Park

1700 W 128" Ave, Westminster, CO 80234

Outdoor site —

Emergency Evacuation Location #4, Two to Five (2-5) miles from the childcare
facility:

Village Calvary Church

4550 E 128" Ave, Thornton, CO 80241

303-452-3169

Transportation to Evacuation
Locations:

e  Children will when appropriate and weather permitting walk to a nearby site (less
than a mile away).

e  Children will be driven in Playology 15 passenger vans, when unable to walk
due to location or weather.

Please see attached Map in Appendix
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Shelter-in-Place:

In case of the need to stay put due to a tornado or notification from authorities, the following procedures will be followed:

Location Children will be taken to the church’s sanctuary
Emergency e Emergency kits with food, toys, and water are available
Supplies e Firstaid kit

e Cell phone will be brought to sanctuary.
e Emergency contact sheets

Notification Parents/guardians will be notified once the immediate threat has passed.

Parent Reunification: In case of the need to evacuate or when parents/guardians are unable to get to children, the following
procedures will be followed to reunite children with parents/guardians (or other contacts designated by parent/guardian) as soon
as it is safe.

Notification e Parents/guardians are provided:
o Information on each evacuation site.
0 Contact information for site director and assistant director.

Notification Parents/guardians will be notified once the immediate threat has passed.

Fire

Students and staff will evacuate the building quickly and calmly

If a fire should occur in the building, 911 will be called and students will evacuate the building. If the building is not able to be
occupied determined by the fire department, families will be called to pick up their children.

Evacuation Fire drills are conducted each month to help children practice what to do in case of a fire. All staff and
routes/exits: children exit the building according to planned evacuation routes (posted in all classrooms). The staff
takes attendance using the daily sign-in sheets and checks classrooms, bathrooms, the kitchen, and other
areas to ensure thorough evacuation.

Procedure If a fire should occur in the building, 911 will be called and students will evacuate the building. If the
building is not able to be occupied determined by the fire department, families will be called to pick up
their children.

Weather Related Concerns

Adverse Weather

Playology is an outdoor/indoor program. In the case of inclement weather, steps will be taken to ensure your child(ren)’s safety.
The following procedures may be followed:

Children will be kept inside if the temperature is below 30 or above 95. If extreme weather persists, a decision will be made to
cancel programs. If weather is too severe for safe passage, parents will be asked to pick up all children at a safe location.

Heat Wave

During extreme heat the following will be done:

e Limit outdoor play when heat index is at or above 90°F.

e  Ensure everyone drinks plenty of water.

e Remove excess layers of clothing. (We encourage parents/guardians to dress children in lightweight, light-colored
clothing.)

e  Keep movement to a minimum.
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Be alert for signs of

Heat Exhaustion: Heat Stroke:
cool, moist, pale, or flushed skin heavy sweating
headache very high body temperature (>102F axillary)
nausea hot, red skin either dry or moist from exercise
dizziness changes in consciousness
exhaustion weak rapid pulse
normal or below normal body temperature rapid, shallow breathing
Administer first aid — take steps to cool person down — vomiting
and call for help, if necessary Call 911 immediately and take steps to cool person down.
Lighting
Indoors: e Avoid use of telephone, electrical appliances, and plumbing as much as possible. (Wires and metal

pipes can conduct electricity.)
e  Move away from windows. Cover windows with shades or blinds, if available.

Outside: | Seek shelter inside an enclosed building. Students cannot be outside if lighting is within 10 miles of the area.
Lighting will be monitored by staff on duty using weather app.

Tornado

If a tornado warning becomes known and with enough warning, the staff will clap or use whistle and direct all children to their
designated safe area.

Evacuation If a tornado warning becomes known and with enough warning, children will be moved to the inner
routes/exits: hallways, closets, or bathrooms and away from all flying debris. When a safe condition exists, efforts will
be made to contact parents.
While driving o If Playology is driving and tornado warning issued, we will seek the closest possible shelter. I1f no
or on field trip shelter is available, we will pull over and exit the van seeking lowing ground such as a ditch.
o If Playology is on a field trip, we will stay on site until we are given all clear to exit and proceed
back to the center. Parents will be notified of tornado warning and delay.

Severe Storm

The director will monitor storm watches and warning. A watch is a storm may affect area a warning the storm will soon be in or
already is in the area.

Director will decide if the program will remain open and will notify parents/guardians to pick up or not drop off children if
program is to be

Severe Weather

The weather will be monitored by the supervisor. If a severe weather report is issues, they will immediately contact staff on
duty. Staff and children will then go to their safe zone, which depends on their location.

Once in safe zone, a head count of employees and children will be done. When it is safe to leave area, an announcement will be
made.

While at the center, this usually is your child’s room.

Severe Weather while on a field trip

Each field trip has an individual “safe zone” depending on the location of field trip and activity.

Lockdown

If it becomes known that a lockdown drill is required, the director on duty ensures that all doors are locked. All children will
remain out of site.

The center will remain in lockdown until situation is resolved.

Notify parent/guardian about lockdowns, whether practice or real.
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Dangerous Person
If a person at or near our program site is making children or staff uncomfortable, Playology will monitor the situation carefully,
communicate with other staff, and be ready to go into immediate lockdown.

o Immediately let staff know of dangerous or potentially dangerous person.

e Initiate LOCKDOWN will occur.

e Call 911 from a safe place.

Missing or Kidnapped Child

If a child is discovered to be missing immediately initiate a lockdown. IF on a field trip, staff will meet at the preplanned
meeting spot.

Missing Search program site, including all places a child may hide and nearby bodies of water. The center will go on
child lockdown and attendance will be taken.

While on a field trip: Gather at meeting site (will vary depending on field trip location). Notify all staff
members on trip. We will seek help from the facility site.

If child is unable to be found within 5 minutes:

When possible, a staff member will notify parents congruently with 911. Otherwise, call police will be called
first.

Continue to search in and around site for child.

Kidnapped 911 will be called immediately. The following will be given to the police:
Child e Child’s name and age
Address of program
Physical description of child
Description of child’s clothing
Medical condition of child, if appropriate
e Time and location child was last seen
e Person with whom child was last seen.
Playology will have child’s information, including photo, available for police when they arrive.
Parent(s)/guardian(s) will be contacted by police to explain situation

Help to prevent kidnapping Playology follows these policies:
e We do not release child to anyone other than parent, guardian, or designated emergency contact.
e Call 911 if adults or children express concern about a person at or near program site.
e Parents and guardians are encouraged to make you aware of any custody disputes, which may put child at risk for
kidnapping.

Power Outage
Staff will determine why power is out.

If electrical problems are in building: We will prepare to EVACUATE.
If severe weather caused outage e Account for all children, staff, and visitors.
e Report power outage to power company on hard-wired
phone.
o  Staff will call for children to be picked up
If weather is cold e Ensure everyone is wearing several layers of warm, dry
clothing.

e Have everyone move to generate heat. (Lead the class in
physical activity or movement games.
Staff will call for children to be picked up

If weather is hot Remove excess layers of clothing.
Ensure everyone drinks plenty of water.

Staff will call for children to be picked up
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Bomb Threat

Playology will confer with police regarding evacuation. If evacuation is required, follow EVACUATION procedures. If an
evacuation is found to be needed Playology will evacuate to a evacuation site. Once staff at secondary site, all parents and/or

First Aid & Minor Injury Policy

Purpose

The purpose of this policy is to outline the procedures for addressing and responding to minor injuries that occur while children
are under the care of our facility. The goal is to ensure that children receive prompt, appropriate first aid care and that
parents/guardians are kept informed of any incidents that require attention.

Scope
This policy applies to all school-age children enrolled in the program, as well as all staff members responsible for providing
care.

Definitions
e Minor Injury: An injury that does not pose a serious threat to the child's health or well-being and can be treated with
basic first aid procedures. Examples include scraped knees, cuts, bruises, or mild bumps.
e Serious Injury: An injury that requires professional medical evaluation, emergency treatment, or hospitalization.
Examples include broken bones, head trauma, deep cuts, or severe allergic reactions.

General Procedures for First Aid and Minor Injuries

1. Immediate Response:
o Inthe event of a minor injury, staff should immediately assess the child to determine the severity of the injury.
o For minor cuts, scrapes, or bumps, staff should clean and disinfect the affected area.
o For bruises or minor strains, staff should apply ice or cold compresses to reduce swelling.
o All injuries should be handled calmly to reassure the child.

2. First Aid Supplies:
o A fully stocked first aid kits will be always available in accessible locations within the center.
o The first aid kit will be checked regularly to ensure that supplies are up to date and properly stocked.

3. Recording Injuries:

o All minor injuries will be documented in an injury log, including the following information:
= Name of the child
= Date and time of injury
= Description of the injury and how it occurred
= Treatment provided (e.g., cleaning, bandaging, ice application)
= Staff member's name and signature
= Parent/guardian notification status

o A copy of the injury log will be made available to parents upon request.

4. Parent/Guardian Notification:
o Parents or guardians will be notified of any injury, no matter how minor, at the end of the day. Notification
will be in writing and may also be verbally communicated at pick-up time if necessary.
o Inthe case of a minor injury requiring medical attention, parents/guardians will be called immediately.
o If achild requires any follow-up care (such as seeing a doctor or receiving additional treatment),
parents/guardians will be notified as soon as possible.

5. When to Seek Medical Attention:

o If aminor injury worsens or shows signs of complications (e.g., increased pain, swelling, signs of infection),
staff will consult with the child’s parents and/or seek medical advice.
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o If the child shows symptoms of a more serious injury (such as dizziness, nausea, or loss of consciousness),
emergency services will be contacted immediately.

o In cases where parents cannot be reached, staff will seek emergency medical attention based on the child’s
needs.

o If medical attention is required, a incident report must be filled out and the director will submit an injury report
to the state.

Training
e  All staff members will receive training on basic first aid and CPR, including how to handle minor injuries, administer
first aid, and properly document injuries.
o Staff will also be trained in recognizing the signs of more serious injuries and knowing when to escalate care to medical
professionals.

Review & Updates
e This policy will be reviewed annually, and updates will be made as necessary to ensure that it remains in line with
current best practices for child safety and first aid.

SOCIAL SERVICES NUMBER BY COUNTY:

Adams/ 303.287.8831 Jefferson / 303.271.1388 Broomfield / 720.887.2200

Reporting Abuse Policy

Mandatory Reporting:
All employees working with children are required by law to report suspected abuse or neglect. The process is as follows:
1. The staff member will immediately inform the Director of the situation.
2. The staff member will then contact Social Services and/or the Police Department to report the suspected abuse or
neglect.
3. Social Services or the Police Department will determine the next course of action.
4.
Child Abuse and Related Issues:

If your child has sustained any physical injuries (such as bruises, cuts, burns, etc.), please notify the Director or teacher
immediately.
e Playology is required by Colorado State Law to report any incidents of physical or emotional injury, neglect, or
abuse.
e All professional school personnel at Playology are mandatory reporters. If there is reasonable cause to believe a child
has been:
o Non-accidentally physically or mentally injured
o Negligently treated or maltreated
o Sexually abused

We are required to report to the Child Protective Services hotline.
Legal Protections for Reporting:
The law provides immunity from civil or criminal suit to any individual who, in good faith, reports suspected abuse, neglect, or

injury, or who provides testimony related to the matter.

For more information regarding child abuse please see “A Parent's Guide to the Understanding of Child Sexual Abuse”
in the appendix
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COMPLAINTS:

Complaints regarding suspected licensing violations must be reported to:
Colorado Department of Human Services Division of Child Care

1575 Sherman Street

Denver, CO 80203-1714

(303-866-5958)

Complaints regarding the actual program should be reported to the following:
MICHELLE MCCONNELL @ 720-737-3210 OR MICHELLE@PLAYOLOGYCO.COM

Staff Policies

At Playology, we believe children deserve a fun, memorable childhood, and we are dedicated to creating a loving, home-like
atmosphere in each of our centers to help make that happen.

Our staff is carefully selected for their caring attitudes, strong knowledge of child development, and genuine enthusiasm for
teaching young children. We prioritize professional development, ensuring that all staff members receive ongoing training in:

e First Aidand CPR

e  Age-specific training on child development

e Current trends and research in child development and education

[ )
Additionally, to ensure the highest level of safety, each staff member undergoes a criminal background
check and fingerprint screening before they are hired.

Staff Code of Conduct
o All staff members must treat children with respect, kindness, and patience.
e  Staff must adhere to professional boundaries and maintain respectful communication with children and parents.
e Staff members are prohibited from engaging in inappropriate or abusive behavior, either physically or verbally, toward
any child.
e Staff must maintain confidentiality regarding children, families, and any sensitive information discussed within the
center.

Staff Training and Professional Development
e Staff must complete 15 hours of professional development each year, which may include topics like child behavior
management, special needs training, and first aid/CPR certification.
o  Staff will participate in ongoing training in child development and will be encouraged to attend workshops, webinars,
and conferences to stay current with educational trends.

Staff Evaluation and Performance
o Staff members will undergo regular performance evaluations (e.g., annually or semi-annually).
e Evaluations will include feedback from parents, coworkers, and supervisors.
o Staff will receive constructive feedback to improve performance and skills.

Staff Absence and Attendance Policy
e  Staff are required to notify the Director at least 4 hours in advance if they are unable to work due to illness or
emergency.
e The center will maintain a substitute staff roster to ensure that staffing ratios are met in case of staff absence.
e Frequent absences may be subject to review and may impact employment.

Staff Relationships with Parents

Clear guidelines on how staff should engage with parents both professionally and respectfully.
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e Staff should maintain professional relationships with parents, ensuring all communication remains respectful and
focused on the well-being of the child.

e Staff members should refrain from discussing personal matters or engaging in friendships with parents outside the
context of the child’s care.

e Parent are discouraged from asking for personal phone numbers of staff members.

Staff Interaction with Children (One-on-One Supervision)
o Staff will avoid being alone with children in secluded areas unless absolutely necessary and must always remain within
sight and hearing distance of others.
e Any one-on-one interaction will be documented, and parents will be informed if such interactions occur

Policy Changes and Annual Review

Playology reserves the right to update or change policies and procedures at any time to ensure the safety and well-being of all
children, as well as to remain in compliance with state regulations. All policies and state licensing requirements are reviewed
annually to ensure they align with current standards and best practices.

Whenever significant changes are made to policies or procedures, parents will be notified in a timely manner. Notifications may
be sent via email, posted notices, or updates in the parent handbook. It is the responsibility of parents to review any changes,
and we encourage you to reach out to the center if you have any questions or concerns regarding the updates.
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A Parent's Guide to the Understanding of Child Sexual Abuse

Sometimes parents have to face issues they would rather avoid.

What is Sexual Abuse? The sexual abuse of a child occurs whenever any person forces, tricks or threatens a child in order to
have sexual contact with him/her. This contact can include such a non-touching behaviors as an adult exposing himself or
asking a child to look at pornographic material. It includes behaviors ranging from sexual handling of child (fondling), to actual
genital contact, to intercourse, to violent rape. In all instances of child sexual abuse, the child is being used as an object to
satisfy the adult's sexual needs or desires. "Candy is my best friend. | play at her house a lot. Today her daddy asked us to look
at some pictures. They were nasty pictures of people with no clothes on". He said, "Doesn't that look like fun?" I didn't think so,
but I said, "Yes".

Who Gets Sexually Abused? Any child of any age is a potential victim of sexual abuse. Here are some important facts to keep
in mind. Although the majority of adults do not sexually assault children, most sexual abuse occurs with an adult the child
knows and trusts.

- Most sexual abuse goes unreported and undetected.

- Although we do not have exact humbers, some studies have found that one out of every four girls and one of every ten boys
become victims of child sexual abuse by the age of eighteen.

- Children often keep sexual abuse a secret. "When Mommy goes to work, | stay at Mrs. Jenkin's house. | wish | didn't have to.
Mommy says Mrs. Jenkins is a real nice lady, but Mrs. Jenkins' son, Ralph, sometimes makes me do bad things. Yesterday he
made me take off my underwear and he put his finger in my "privates". He said, "You better not tell". Children may keep a
sexual assault a secret for many reasons. They may fear rejection, blame, punishment or abandonment; they may think people
won't believe them. Boys are less likely to report an abuse than girls. The closer the relationship of the offender to the child, the
less likely it is that the child will report the incident.

How Can You Determine If Sexual Abuse Has Taken Place? First and foremost, if your children confide that they have been
sexually assaulted, believe them! Children very seldom lie about such a serious matter. Also be aware that most sexual abuse
does not result in the child being violently attacked or hurt physically. Often there is no physical evidence a child has been
molested. Fondling, involvement in child pornography and oral sex usually present no physical signs of abuse.

If a child has been physically harmed as a result of sexual abuse, the following may be signs of this occurrence:

- A discharge from the vaginal area or penis

- Injury to the genitals or anus

- Pain, itching or bleeding in the genital or anal area discomfort in walking or sitting
- The discovery of a sexually transmitted disease

Children, especially very young children, are many times unable to verbalize that they have been molested. The
following are some indicators that sexual assault may have taken place:

- Nightmares and sleep disturbances.

- Bed-wetting.

- Fear of certain places or certain people (such as daycare center or a friend).

- Loss of appetite.

- Clinging to a parent more than usual.

- Behaving as a younger child (such as an older child sucking his/her thumb).

- Withdrawal.

- Excessive masturbation.

- Unexplained changes in behavior at school day care, or in relations with peers.
- Acting out the abuse with dolls, friends, or through drawings.

Keep in mind that although these are the most common signs of sexual abuse, there may be other causes for these changes.
However, sexual abuse should not be ruled out as a possibility.

What Can You Do to Prevent Sexual Abuse? You teach your children many safety rules. You tell them to look both ways
before crossing the street what to do if they get hurt, not to talk to strangers and so on. Discussion relating to sexual abuse
prevention can be included in this normal teaching process. Your children need not be made afraid or suspicious of all adults in
order to accomplish this. You don't even have to talk to very young children about sex if you don't want to. Simply make your

Parent Handbook ___ Last revised March 29, 2025 Page 34 of 41



children aware that if someone touches them or does anything that makes them uncomfortable, they should report it to you or
another adult that they trust. You can teach your children they have the right to say "NO™ if asked to do something that make
them uncomfortable, even if the person who asks is a relative or close friend. Use words your children understand. Let them
know they can come to you to talk about anything that's upsetting to them. Answer any questions your children may have and
be calm and matter of fact.

Other Things Parents Can Do to Lessen the Risks of Sexual Abuse:

- Know where your children are and what they are doing.

- Know who is with your children. Get to know any adults or older children that have regular contact with your child.

- Check out fully any baby-sitters or day care providers. Ask for references and then check them. Do not use childcare settings
that prohibit drop-in visiting. Visit your child's daycare facility frequently and observe the daily activities.

- Talk with your children about the day's activities. Be observant of anything they say or do that seems out of the ordinary.
"Uncle Bill takes me to lots of places and buys me ice cream and stuff. But sometimes | don't feel good when he makes me
touch his thing. | want to tell Mom, but I'm scared she'd get mad."

What IF You Discover Your Child Had Been Sexually Abused?

Children's reactions to being sexually abused differ greatly from child to child because of the child's age, his/her personality,
and nature of the offense. The offender's relationship to the child and adult reactions to the discovery of the abuse. Sometimes
children do not appear overly upset by the abuse; often, they are confused or frightened by what they have encountered. You, as
a parent, play an important part in how the abuse will affect your child both in the short and long term.

The following are some suggestions if you discover your child has been sexually abused:

- Believe your child; reinforce that fact he/she is not to blame for what happened.

- Immediately report the abuse to the proper authorities/Child Protective Services or any law enforcement agency.

- Assure your child that you still love him/her.

- Allow your child to talk about the incident(s), but do not pressure him or her to do so.

- Let your child know that he/ she will be protected from further assault. Protection of your child should be your first concern.
- Seek medical care if you suspect any sexual abuse may have occurred. Although sex offenders rarely seriously damage
children physically, internal injury may have occurred, and the risk of a sexually transmitted disease must be considered.

- Discuss any possible medical complications with your physician.

- Be aware of your own feelings concerning the abuse. Although you may have many feelings including shock, anger and
disbelief, make sure your child understands your feelings are not aimed at him/her.

Remember, you have the primary responsibility for your child’s well-being. With a little time and effort, you may prevent your
child from being injured in an abusive situation.

Just Sexual Abuse?

Be aware of other forms of abuse, especially if your child is left in the care of others. Make it a habit to examine your child's
body. (This can be done in a casual manner while dressing or bathing.) Question any unusual marks, bruises, bumps, welts, etc.
While everyone should report suspected child abuse and neglect, the Colorado Penal Code provides that certain professionals
and laypersons must report suspected abuse to the proper authorities. The mandate reporters include: Any childcare custodian
(teachers, licensing daycare workers, foster parents, social workers) Medical Practitioners (physicians, dentists, psychologist,
nurses) Non-Medical Practitioners (public health employees, counselors, religious practitioners who treat children, probation
officers, county welfare department employees).

Employees of a child protective agency who fail to report suspected abuse by a mandated report (listed above) within 36 hours

is a misdemeanor punishable by up to 6 months in county jail, a fine of not more than $1,000 or both. If you believe a child is
being (or has been abused by an individual or relative) report it to any police or sheriff’s department.
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Isita Cold?

Do | have symptoms of

N~ =
COVID-19, acold, the fiu 7 Tri-County
or seasonal allergies? S e s o

COVID-19 (Novel coronavirus)

* Cough * Tiredness
e Fever or chills e Headache

e Shortness of breath * Body aches
* Loss of taste or smell e Sore throat

(Sometimes there is runny nose, nausea, vomiting, diarrhea)

FLU (Influnza)

e Fever or chills e Tiredness

e Cough e Sore throat

* Body aches * Vomiting or diarrhea
(M@e common in children)

COMMON COLD

e Runny or stuffy nose e Mild cough
e Sore throat e Sheezing

e Chest congestion * Mild body aches

ALLERGIES

* Runny or itchy nose * Sneezing
* Snifflig * |tchy, watery eyes

COVID-19 School Safety Checklis‘fvww'tChd'org/corona"irus ez
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COVID-19 SCHOOL SAFETY

Practice hand hygiene

Encourage healthy habits
Use songs, make signs or

Getting enough sleep, eatin
come up with other fun ways s 8 P 8

healthy and daily exercise are
all ways to equip our immune
system to ﬁght off germs.

to make sure these habits last.

Teach about germs

Discuss the importance of not Get your immunizations
touching your nose, eyes or
mouth, and why it’s important

Flu shots help keep us all
healthier overall and have a

to wear a mask at school. healthier school community.

Have a sick-day plan

Most schools have updated
their rules when children
should not to come to school.
Learn the policies at your
child’s school.
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Learning Through Play
By David Elkind, PhD

Currently Professor emeritus of Child Development at Tufts University in Medford, Massachusetts. His research and
theorizing have been in the areas of perceptual, social and cognitive development where he has attempted to build on the work
of Jean Piaget. Perhaps Elkind is best known for his books, The Hurried Child, All Grown Up and No Place to Go,
Miseducation, and most recently, The Power of Play. In our hurried and hurrying society, we have come to think of play as a
luxury at best and a waste of precious time at worst. From our adult perspective, we often associate play with fun and relaxation
in contrast to the attention and effort required of us by work. All too often, however, we mistakenly project our grown-up
conception of play onto the play of children. Yet for children in general, and for young children in particular, self-initiated play
is a basic mode of learning. Through such play, children create new learning experiences that they might not otherwise
encounter. A few examples may help to illustrate this mode of learning. Perhaps the clearest evidence for the role of play in the
learning of young children comes from their babbling. No one teaches an infant to babble and all infants all over the world
babble. In the course of babbling, children create all of the language sounds they need to speak any of the thousands of extant
languages. As infants mature, they progressively select from the sounds they themselves have created those that best map onto
the sounds of the language of their caregivers. If they never babbled, infants would never learn to speak. A few other examples
may help to give a broader picture of this kind of learning. An infant who drops a rattle over the side of his or her crib discovers
gravity. Likewise, an infant who puts everything he or she can grasp, into the mouth discovers that some things are hard, some
soft, and some taste just awful. Once children are sitting up in a highchair, they make everything they grasp into an object to be
banged. In so doing they discover that wooden spoons make one kind of sound, metal spoons another, and plastic spoons still
another. In all of these examples it is the infant’s own self-initiated activities that create new learning experiences. We see the
same type of self-created learning at older age levels as well. Two and three-year-old may often repeat the same activity over
and over again. It may be pouring water over a water wheel to watch it turn, or building a tower with blocks, knocking it over
and rebuilding it. This repetition is boring for us adults, as is reading children the same story over and over again. But for the
young child, who is less world-savvy, or less world-weary, than we are, each repetition produces something new that the child
did not see as a result of the previous action. We adults may not be able to figure out what the child is discovering through
repetition, but the child knows very well what he or she has learned. Four- and five-year old children who initiate their own
dramatic play are also creating new learning experiences. In playing doctor, or teacher, or fireman, etc., the child is really not
preparing to engage in these occupations as an adult. Rather, in taking on these roles, the child creates the feeling of
omnipotence and power that he or she attributes to adults. Children are little people who are at the mercy of huge grown-ups.
By creating the experience of being big like us, of having adult-like powers, children deal with the feeling of powerlessness at
being at the mercy of us giants. As this illustration makes clear, play can also be a means of stress reduction for children.
School-age children learn through self-created learning experiences as well. When children make and break their own rules
when playing a game like hide and seek they learn mutual respect. That is, they learn to obey the rules that other children make,
and expect other children to follow the rules that they have set down. In addition, while playing a board game such as checkers,
or Monopoly, children not only learn strategies, but also how to read the body language of the other players. That is to say, each
time one player makes a move this brings a reaction (a new learning experience) from the other players in the game.

Accordingly, we have to rethink our ideas of play and learning. Psychologists define learning as “the modification of behavior
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as the result of experience.” But play can be defined as “the modification of experience as the result of behavior.” Put
differently, experience is not always independent of our behavior, but rather can be created by it. As illustrated above, children
learn from their self-created experiences as well as those that are independent of their activity. For parents, this means we have
to rethink our attitudes towards self-initiated play. All too many of us believe even young children should be working, learning
to read, and doing arithmetic, and perhaps a few beginning computer skills. While it is important for children to learn these tool
skills, it is equally important that they learn all of the things they can only learn from their self-created experiences. In many
cases such learning provides the foundation for academic learning. A child building with blocks, for example, is learning both
classifying (all blocks are made of wood) and seriating (blocks can be ordered by size). This play prepares children for learning
cardinal (one, two, three) and ordinal (1st, 2nd, 3rd) numbers. The importance of self-initiated play, particularly for young
children means that we need to give them the time and the open-ended toys, like blocks, clay, and form boards that will give
children the opportunity to create their own learning experiences. We can encourage this kind of play even when children have
play dates. For such interactions we need to provide children with a number of play options, but let them decide which play, and
for how long they will engage in it. There are also ways we parents can initiate activities that encourage our children to “think
outside the box.” These are word games we can play in the course of our everyday activities that are not only fun for us and our
children, but also encourage curiosity, creativity, and imagination:

1. Ask a child to think of as many things as he or she can think of that you can do with a paper clip, pencil, or napkin.

2. When riding in the car, play games like finding how many houses have For Sale signs, front porches, or identify
particular car models that you see passing by.

3. After watching a TV program together, talk about the story and characters, what did you like and not like about
them.

4. Watch some ads on TV and criticize them.

5. Make up new endings to stories you have just read.

Self-created play for children is neither a luxury nor a waste of time, it is a basic mode of learning, and children have a
need to play. Accordingly, we cannot really prevent children from engaging in such play. But we can limit the time and
opportunities available for such activity. As | have argued here, that would be a mistake particularly for young children.
Although it is counterintuitive, the more children learn from their own play when they are young, the better prepared they are to

learn from academic instruction when they are older.

Disclaimer: This article is for informational purposes only. Please consult the appropriate professionals for more information.
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Internet Safety Tips

INTERNET SAFETY
TIPS FOR PARENTS

l Don’t block all access to 2 Take an interest in your
technology. Help your

child's favourite apps or
child learn to use tech sites. Co-view or co-

safely and positively. create at times.

3 Be the parent. You're in Create a family media
charge. Set boundaries agreement with tech
and consider using free zones such as cars,

filtering software. bedrooms, and meals.

Teach your child what Help your child learn
5 personal information 6 to filter information

they should not reveal online and navigate

online (YAPPY acronym). fact from fiction.

Navigate digital 8 Balance green time and
dilemmas with your child. screen time at home.
Avoid using devices as Focus on basic

rewards or punishments. developmental needs.

9 Don't support your child l Learn more: Explore
to sign up for sites with reliable resources for

age restrictions (e.g. parents so you can
13+) if they're underage. educate yourself.

@kathleen_ _morris @ (DS () www.kathleenamorris.com

BY NC ND
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